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Notes	Termination	Letter	Generator	Vera	Conway,	LPCConway	Counseling	Services123	Wellness	WayHarmony,	CA	90210Email:	vera.conway@ccservices.comPhone:	(555)	123-4567[Date][Clients	Name][Clients	Address][City,	State,	Zip	Code]Dear	[Clients	Name],I	hope	this	letter	finds	you	well.	As	we	have	discussed	in	our	recent	sessions,	our
therapeutic	journey	has	reached	a	point	where	we	can	consider	a	conclusion	to	our	regular	meetings.	This	decision	comes	after	careful	consideration	and	reflects	the	tremendous	growth	and	progress	you	have	achieved.Over	the	course	of	our	sessions	together,	starting	from	[Start	Date],	you	have	demonstrated	resilience,	openness,	and	commitment
to	your	personal	development.	It	has	been	a	privilege	to	witness	your	journey	and	to	see	how	you	have	navigated	the	challenges	we	addressed	together.	Your	achievements	speak	to	the	strength	and	determination	you	possess,	qualities	that	will	continue	to	serve	you	well	in	the	future.Our	final	session	will	be	on	[Final	Session	Date].	This	session	will
provide	us	an	opportunity	to	review	your	journey,	discuss	strategies	for	maintaining	your	progress,	and	address	any	final	concerns	you	may	have.	Please	remember	that	the	conclusion	of	our	sessions	does	not	mean	the	end	of	support.	Should	you	find	yourself	in	need	of	further	assistance	or	wish	to	revisit	therapy	in	the	future,	do	not	hesitate	to	reach
out.I	encourage	you	to	continue	utilizing	the	tools	and	strategies	we	have	explored	together,	as	they	are	now	part	of	your	resilience	toolkit.	Remember,	personal	growth	is	a	continuous	journey,	and	its	okay	to	seek	support	whenever	you	need	it.Thank	you	for	entrusting	me	with	your	therapeutic	journey.	It	has	been	an	honor	to	work	with	you,	and	I
wish	you	all	the	best	as	you	continue	to	move	forward	with	courage	and	confidence.Should	you	have	any	questions	or	wish	to	discuss	this	letter	further,	please	feel	free	to	contact	me.Warm	regards,Vera	Conway,	LPCConway	Counseling	Services	Add	Tone	Friendly	Formal	Casual	Instructive	Professional	Empathetic	Humorous	Serious	Optimistic
Neutral	Compose	a	termination	letter	for	a	school	club's	non-active	member	Draft	a	termination	letter	for	discontinuing	a	school's	outdated	program.	In	allied	healthcare,	there	often	comes	a	time	when	the	therapeutic	relationship	reaches	a	natural	conclusion.	This	could	be	due	to	the	successful	achievement	of	treatment	goals,	where	individuals	are
empowered	to	manage	their	challenges	with	newfound	skills.	In	other	cases,	reaching	a	safe	and	professional	conclusion	might	be	necessary	due	to	non-compliance	with	treatment	or	safety	concerns.	Regardless	of	the	reason,	navigating	client	termination,	or	conclusion	of	treatment,	effectively	and	ending	the	therapeutic	relationship	in	a	professional
manner	is	critical.	Its	a	moment	that	calls	for	clear	and	professional	communication,	ensuring	both	parties	part	ways	with	understanding	and	respect.	As	psychotherapist	Nancy	McWilliams	shares,	A	successful	termination	is	as	important	as	a	successful	beginning.	In	this	article,	well	explain	how	to	navigate	this	process	with	a	well-crafted	client
termination	letter.	Please	note:	This	guide	is	not	a	substitute	for	legal	advice.	Consider	checking	with	your	professional	association	for	guidance	on	drafting	client	termination	letters.	Our	guide	to	writing	an	effective	therapy	termination	letter	covers	three	stages:	pre-drafting,	writing	the	letter	and	additional	tips	to	help	ensure	your	success.	Drafting
a	therapy	termination	letter	is	a	simpler	process	if	you	understand	the	regulations	governing	your	profession	and	have	clearly	defined	the	reason	for	termination.	Heres	our	handy	two-step	guide	to	pre-drafting	considerations.	To	ensure	compliance,	your	approach	to	therapy	termination	should	be	guided	by	relevant	professional	regulations	and	your
practices	policies.	Take	these	steps	before	you	compose	the	termination	letter:	Review	client	records	and	the	relevant	policies	or	guidelines	dictated	by	your	practice	or	governing	body.	Consider	alternatives	to	termination.	These	might	include	providing	referrals	to	other	professionals	or	offering	reduced	session	frequencies	if	appropriate.	If
necessary,	discuss	the	proposed	termination	process	with	colleagues	or	supervisors	to	ensure	alignment	with	professional	and	ethical	standards.	Pro	Tip:	Include	your	termination	policies	as	part	of	your	informed	consent	so	that	clients	are	aware	of	your	policies	from	the	outset.	This	can	be	worked	into	your	practice	manual.	This	may	sound	obvious,
but	identifying	the	reason	for	the	therapy	termination	will	dictate	the	tone	and	direction	of	the	termination	letter.	Different	circumstances	may	require	different	approaches.	Reasons	for	sending	termination	letters	include:	The	natural	conclusion	of	treatment;	Non-attendance;	No	contact	the	client	has	not	reached	out	or	is	unresponsive	to	your
attempts	to	schedule	another	appointment;	Non-payment;	Abusive	conduct	or	safety	concerns.	Have	therapy	termination	letter	templates	prepared	for	each	scenario	to	streamline	the	process	and	eliminate	writers	block.	Pro	Tip:	Tailor	the	language	and	tone	of	the	letter	to	match	the	intent	and	seriousness	of	the	situation.	For	example,	a	letter
concerning	the	successful	completion	of	treatment	goals	may	adopt	a	less	formal	tone	compared	to	one	addressing	safety	or	abuse	concerns.	Like	any	letter,	a	therapy	termination	letter	has	a	beginning,	middle	and	end.	Practice	management	systems	may	offer	letter	templates	you	can	adapt	to	your	practices	needs,	but	knowing	which	details	to
include	in	each	section	simplifies	the	drafting	process.	As	you	open	your	therapy	termination	letter,	clearly	state	the	letters	purpose	(for	instance,	Client	Conclusion	of	Treatment),	and	be	sure	to	include	the	effective	date	of	termination.	Express	appreciation	for	the	clients	participation	in	your	services.	In	the	body	of	the	letter,	briefly	explain	the
reason	for	termination,	using	respectful	and	objective	language.	Remember	to:	Certain	therapy	termination	letters	may	require	a	brief	section	on	the	next	steps.	This	will	not	be	the	case	for	every	client.	Common	next	steps	include:	An	offer	to	refer	your	client	to	other	providers	or	resources.	A	summary	of	the	clients	remaining	responsibilities
regarding	medical	records	and	billing.	An	opportunity	for	a	final	session	to	discuss	the	termination,	if	appropriate.	The	closing	section	of	your	therapy	termination	letter	shouldnt	be	complicated.	Include	the	following	steps:	Reiterate	well-wishes	for	the	clients	future	well-being.	Sign	off	professionally	with	your	contact	information.	Lets	make	sure	your
therapy	termination	letter	is	polished	and	effective.	Heres	how:	Keep	the	language	of	the	termination	letter	clear,	concise,	professional	but	polite	and	easy	to	understand.	Avoid	using	complex	terminology	or	jargon	that	may	confuse	the	client.	Aim	for	a	straightforward	style	to	ensure	that	the	message	is	communicated	effectively.	Take	the	time	to
thoroughly	proofread	the	termination	letter	before	sending	it	to	the	client.	Specifically:	Check	for	spelling	and	grammatical	errors.	Ensure	the	content	accurately	reflects	the	intended	message	and	is	free	from	ambiguity	or	confusion.	Tip:	Read	the	letter	aloud	to	ensure	it	reflects	the	correct	tone	for	the	reader.	Document	the	termination	process	and
keep	a	copy	of	the	letter	for	your	records	for	accountability	and	compliance	with	legal	and	ethical	standards.	You	should:	Maintain	a	record	of	the	termination	process,	including	the	drafting	and	sending	of	the	termination	letter.	Keep	a	copy	of	the	letter	in	the	clients	file	for	documentation	purposes.	Document	any	discussions	or	agreements	related	to
the	termination	to	ensure	clarity	and	accountability.	Send	the	termination	letter	by	Certified	Mail	if	its	essential	to	have	a	record	of	delivery	for	legal	or	administrative	purposes.	Certified	Mail	provides	proof	of	mailing	and	delivery,	which	can	be	valuable	in	case	of	disputes	or	discrepancies.	As	with	every	other	aspect	of	client	relationships,
maintaining	ethical	standards	is	fundamental.	Lets	explore	key	considerations	to	ensure	a	respectful	and	fair	process	for	both	you	and	your	client.	Avoid	disclosing	sensitive	or	privileged	information	in	your	clients	therapy	termination	letter,	and	safeguard	their	records	and	information	in	accordance	with	ethical	guidelines	and	legal	requirements.
Check	you	have	your	clients	explicit	consent	before	including	any	sensitive	information.	If	you	can	take	the	right	steps	during	the	intake	process,	you	pave	the	way	for	a	smoother	termination	process	with:	In	your	termination	letter,	use	language	thats	inclusive,	respectful	and	free	from	discrimination	or	bias.	This	will	help	to	ensure	that	the
termination	letter	reflects	sensitivity	to	the	clients	circumstances	and	experiences.	If	you	feel	uncertain	about	how	your	letter	will	be	interpreted,	then	ask	a	peer	or	a	supervisor	to	review	it	before	you	send	it	to	your	client.	Conduct	the	termination	process	in	a	fair,	transparent	and	respectful	manner,	and	provide	the	client	with	an	opportunity	to
express	their	thoughts,	feelings	and	concerns	about	the	termination.	Be	open	to	feedback	and	dialogue,	and	address	any	questions	or	uncertainties	the	client	may	have	to	avoid	the	potential	for	inadvertently	creating	a	sense	of	abandonment	in	the	client.	A	well-written	therapy	termination	letter	will	facilitate	this	effort.	Clear	and	professional
communication	throughout	the	therapy	termination	process	is	important	for	maintaining	trust	and	respect	in	therapeutic	relationships.	By	adhering	to	ethical	standards	and	employing	the	tips	outlined	in	this	guide,	practitioners	can	navigate	terminations	with	confidence	and	integrity.	Ready	to	simplify	your	practice	management?	Start	your	14-day
FREE	TRIAL	with	Zanda	today	and	access	a	range	of	configurable	templates	to	enhance	your	client	communications.	Below	are	three	examples	of	therapy	termination	letters	based	on	common	scenarios.	Each	example	includes	a	suggested	prompt	to	help	customize	the	letter.	Example	1:	Successful	Completion	of	Therapy	Used	when	a	client	has
reached	their	goals	and	no	longer	needs	regular	sessions.Prompt:	"Congratulations	on	all	the	progress	youve	made!	As	we	conclude	therapy,	I	want	to	acknowledge..."Letter:	Dear	[Clients	Name],I	want	to	take	a	moment	to	recognize	all	the	progress	you	have	made	throughout	our	time	working	together.	It	has	been	a	privilege	to	support	you	on	your
journey.	As	we	discussed,	you	have	reached	the	goals	we	initially	set,	and	I	believe	you	are	in	a	place	where	you	can	continue	applying	the	strategies	and	insights	you	have	developed.Should	you	wish	to	reconnect	in	the	future,	I	am	happy	to	provide	additional	support	or	referrals	as	needed.	I	encourage	you	to	continue	prioritizing	your	mental	health
and	well-being.Wishing	you	continued	success,[Your	Name]	[Your	Contact	Information]	Example	2:	Therapist-Initiated	Termination	Due	to	Non-Compliance	Used	when	clients	do	not	adhere	to	treatment,	such	as	frequent	cancellations	or	non-payment.Prompt:	"As	we	have	discussed	in	previous	sessions,	attendance	and	engagement	are	essential	for
meaningful	progress"Letter:	Dear	[Clients	Name],Over	the	course	of	our	work	together,	I	have	expressed	the	importance	of	consistency	in	therapy	to	facilitate	meaningful	progress.	Unfortunately,	due	to	[missed	appointments/non-compliance	with	treatment	recommendations],	I	am	no	longer	able	to	continue	providing	therapy	services.To	ensure	that
you	receive	the	support	you	need,	I	encourage	you	to	seek	alternative	care.	Below	are	several	referral	options:	[List	of	referrals]If	you	need	assistance	transitioning	to	another	provider,	please	let	me	know.	I	wish	you	the	best	in	your	continued	journey	toward	well-being.Sincerely,	[Your	Name]	[Your	Contact	Information]	Example	3:	Therapist	No
Longer	Able	to	Provide	Services	Used	when	the	therapist	moves,	changes	specialties,	or	closes	their	practice.Prompt:	"Due	to	recent	changes	in	my	practice,	I	regret	to	inform	you	that	I	am	unable	to	continue	providing	therapy	services	after"Letter:	Dear	[Clients	Name],I	am	writing	to	inform	you	that	due	to	changes	in	my	practice,	I	will	no	longer	be
able	to	provide	therapy	services	as	of	[date].	I	understand	that	transitions	can	be	challenging,	and	I	want	to	ensure	that	you	have	access	to	continued	support.	Below,	I	have	provided	referrals	to	trusted	colleagues	who	may	be	able	to	assist	you	moving	forward:	[List	of	referrals]Please	feel	free	to	reach	out	if	you	have	any	questions	or	need	further
guidance.	It	has	been	an	honor	to	work	with	you,	and	I	wish	you	all	the	best	in	your	continued	journey	toward	mental	well-being.Sincerely,	[Your	Name]	[Your	Contact	Information]	Want	more	examples?	Download	my	template	pack	A	therapy	termination	letter	is	a	formal,	professionally	written	document	that	therapists	use	to	end	their	therapeutic
relationship	with	a	client.	As	an	integral	part	of	the	process	of	therapy,	its	used	to	communicate	to	the	client	that	the	therapy	is	ending.	These	termination	letters	are	critical	because	they	clarify	the	reasons	for	termination	and	offer	the	client	suggestions	for	future	therapeutic	needs.Writing	a	therapy	termination	letter	requires	sensitivity	and	a	clear
understanding	of	the	therapist-client	relationship.	It's	a	way	of	documenting	the	termination	process,	and	it's	often	a	requirement	in	professional	ethical	guidelines	and	state	regulations.	Therapy	termination	letters	are	also	a	best	practice	tool	in	therapy,	helping	to	manage	potential	legal	issues	that	could	arise	post-termination.The	structure	and
content	of	a	therapy	termination	letter	may	vary	depending	on	the	therapy	duration,	the	client's	condition,	and	the	circumstances	leading	to	termination.	The	letter	usually	includes	the	termination	date,	reasons	for	termination,	and	recommendations	for	further	therapy	or	resources	if	needed.Click	here	to	view	on	YouTubeTherapy	termination	letters
are	a	formal,	structured	way	of	concluding	the	therapeutic	relationship.	Here	are	the	general	steps	involved	in	using	or	filling	out	Printable	Therapy	Termination	Letters:Identify	the	ClientStart	the	letter	by	identifying	the	client.	This	includes	their	full	name	and	other	relevant	information	that	ensures	the	letter	reaches	the	correct	recipient.	It's	crucial
to	keep	the	letter	safe	since	therapeutic	interactions	depend	on	confidentiality.State	the	PurposeClearly	indicate	the	purpose	of	the	letter,	which	is	to	terminate	the	therapeutic	relationship.	It	should	also	include	the	effective	date	of	termination.	This	way,	you	can	reduce	misunderstandings.Explain	the	ReasonsGive	clear	reasons	for	termination.	This
could	be	because	therapy	goals	have	been	achieved,	non-compliance	with	therapy,	or	other	professional	reasons.	Always	be	sensitive	in	your	wording	and	be	attentive	to	the	client's	response	while	explaining	these	arguments.Provide	Further	RecommendationsIn	certain	cases,	proposing	continuing	treatment	or	resources	that	may	benefit	the	client
following	termination	may	be	acceptable.	This	might	include	advising	a	different	therapist	or	counseling	service,	support	groups,	or	self-help	options.	This	project	supports	the	client's	mental	health	after	the	treatment	connection	ends.Conclude	ProfessionallyEnd	the	letter	on	a	professional	note,	thanking	the	client	for	their	time	and	wishing	them	well
for	the	future.	This	concluding	remark	respects	the	client's	dignity	and	fosters	goodwill	and	understanding.Here	are	some	printable	Therapy	Termination	Letters	for	your	reference.A	Therapy	Termination	Letter	template	can	be	an	invaluable	resource	for	various	mental	health	professionals.	These	include	psychologists,	psychiatrists,	clinical	social
workers,	mental	health	counselors,	and	other	therapy	providers.	It	is	a	versatile	tool	that	can	be	used	in	a	wide	array	of	circumstances	requiring	the	formal	termination	of	a	therapeutic	relationship:Achievement	of	Therapy	Goals:	One	of	the	most	common	scenarios	where	this	template	comes	into	play	is	when	a	client	has	successfully	achieved	their
therapy	objectives.	Upon	completing	their	therapeutic	journey,	the	therapist	uses	the	termination	letter	to	formally	acknowledge	their	progress	and	communicate	the	conclusion	of	services.Non-compliance	with	Therapy:	The	template	is	also	helpful	when	a	client	persistently	fails	to	adhere	to	therapeutic	recommendations,	misses	appointments,	or
demonstrates	uncooperative	behavior.	In	such	situations,	a	Therapy	Termination	Letter	can	professionally	articulate	the	decision	to	terminate	the	therapeutic	relationship	due	to	non-compliance.Professional	or	Ethical	Reasons:	At	times,	therapists	might	find	it	necessary	to	terminate	therapy	due	to	ethical	or	professional	reasons,	such	as	a	perceived
conflict	of	interest,	imminent	retirement,	relocation,	or	changes	in	their	professional	practice.	The	Therapy	Termination	Letter	serves	as	a	formal	and	respectful	way	to	communicate	this	to	the	client.Specialized	Referrals:	There	could	be	situations	where	a	therapist	identifies	that	a	client's	condition	or	needs	surpasses	their	area	of	expertise	or	scope
of	practice.	In	such	instances,	the	therapist	can	use	the	Therapy	Termination	Letter	to	recommend	the	client	to	a	practitioner	specializing	in	that	area.A	Therapy	Termination	Letter	template	is	a	significant	tool	that	ensures	the	termination	process	is	handled	with	professionalism,	clarity,	and	due	sensitivity,	respecting	the	client's	feelings	and
therapeutic	journey.The	benefits	of	using	a	Free	Therapy	Termination	Letter	include:Clear	CommunicationThe	template	helps	to	clearly	and	professionally	communicate	the	termination	of	the	therapeutic	relationship	to	the	client.Provides	StructureA	template	ensures	you	include	all	necessary	information	in	an	organized	manner,	ensuring	nothing
crucial	is	missed.Time-SavingUsing	a	template	can	save	time	in	drafting	the	letter,	particularly	if	you	have	multiple	terminations	to	handle.Ethical	ComplianceThe	letter	helps	maintain	ethical	standards	by	providing	a	formal,	documented	process	for	termination.Evidence-based	research,	ethical	standards,	and	a	long	history	of	clinical	practice	all
support	the	use	of	therapy	termination	letters.Leading	organizations	like	the	American	Psychological	Association	(APA)	and	the	National	Association	of	Social	Workers	(NASW)	recognize	and	emphasize	the	significance	of	clear	and	ethical	termination	procedures	in	professional	mental	health	practice.	The	APA's	Ethical	Principles	for	Psychologists	and
Code	of	Conduct	outline	the	obligation	for	psychologists	to	plan	a	suitable	termination	process,	acknowledging	that	premature	or	inappropriate	termination	can	cause	harm	to	clients.The	NASW	Code	of	Ethics	also	underscores	the	need	for	social	workers	to	terminate	services	in	a	professional	manner,	prioritizing	client	interests	and	ensuring	the
appropriate	transfer	of	services	if	necessary.Research	supports	the	use	of	termination	letters	by	indicating	that	planned	and	thoughtful	termination	processes	can	significantly	impact	the	therapeutic	relationship	even	after	it	has	ended.	A	well-written	termination	letter	can	aid	in	the	client's	transition	out	of	therapy,	helping	to	alleviate	feelings	of
abandonment	and	providing	closure.Furthermore,	research	indicates	that	good	termination	practices,	including	the	use	of	termination	letters,	can	reduce	potential	legal	and	ethical	issues	for	the	therapist.	By	clearly	outlining	the	reasons	for	termination	and	providing	necessary	referrals	or	resources,	therapists	can	help	ensure	clients	are	adequately
supported,	even	as	therapy	concludes.Collectively,	these	professional	standards	and	research	findings	underscore	the	importance	of	therapy	termination	letters	in	clinical	practice.	Not	only	are	they	a	matter	of	professional	and	ethical	conduct,	but	they	are	also	crucial	for	ensuring	the	well-being	of	the	client	as	their	therapeutic	journey	transitions	into
a	new	phase.Any	licensed	therapist,	psychologist,	counselor,	or	other	mental	health	professional	terminating	their	therapeutic	relationship	with	a	client	uses	a	therapy	termination	letter.Therapy	termination	letters	are	used	when	a	therapist	wishes	to	formally	end	the	therapeutic	relationship.	This	could	be	because	the	therapy	goals	have	been
achieved	due	to	client	non-compliance	or	when	the	therapist	believes	the	client	would	be	better	served	by	another	professional.The	therapy	termination	letter	is	used	to	formally	communicate	the	termination	of	the	therapeutic	relationship	to	the	client.	It	provides	reasons	for	the	termination,	offers	further	recommendations	(if	any),	and	ends	with	a
professional	conclusion.	It	is	a	formal	document	that	is	usually	printed	and	mailed	but	can	also	be	emailed	to	the	client.	End	a	Therapeutic	Relationship	Are	you	considering	ending	your	mental	health	counseling	sessions?	Whether	you	have	achieved	your	therapy	goals	or	need	to	switch	therapists,	it's	important	to	conclude	the	therapeutic	relationship
in	a	professional	and	respectful	manner.	In	this	blog	post,	we	will	provide	you	with	a	mental	health	counseling	termination	letter	sample,	along	with	tips	and	guidelines	to	ensure	a	smooth	transition.	Why	is	a	Termination	Letter	Important?	When	ending	a	therapeutic	relationship,	a	termination	letter	serves	as	a	formal	communication	between	you	and
your	therapist.	It	allows	both	parties	to	acknowledge	the	conclusion	of	therapy	and	provides	an	opportunity	to	express	gratitude,	summarize	progress,	and	discuss	any	future	plans.	to	help	you	craft	a	well-written	and	comprehensive	termination	letter.	This	sample	letter	can	be	customized	to	suit	your	specific	situation	and	needs.	Remember	to	consult
with	your	therapist	or	seek	legal	advice	if	you	have	any	concerns	or	questions.	[Your	Name]	[Your	Address][City,	State,	ZIP][Email	Address][Phone	Number][Date]	[Therapist's	Name][Therapist's	Address][City,	State,	ZIP]	Dear	[Therapist's	Name],	I	hope	this	letter	finds	you	well.	I	am	writing	to	inform	you	that	I	have	decided	to	conclude	our
therapeutic	relationship.	After	careful	consideration	and	reflection,	I	believe	that	I	have	achieved	my	therapy	goals	and	am	ready	to	move	forward.	I	want	to	express	my	deepest	gratitude	for	the	support,	guidance,	and	expertise	you	have	provided	throughout	our	sessions.	Your	professionalism,	empathy,	and	dedication	have	been	instrumental	in	my
healing	journey.	I	truly	appreciate	the	safe	and	non-judgmental	space	you	have	created,	allowing	me	to	explore	my	thoughts	and	emotions.	During	our	time	together,	I	have	gained	valuable	insights,	coping	strategies,	and	self-awareness	that	will	continue	to	positively	impact	my	life.	I	feel	confident	in	my	ability	to	navigate	future	challenges	and
maintain	the	progress	we	have	made.	As	we	conclude	our	therapeutic	relationship,	I	would	like	to	discuss	any	recommendations	or	referrals	you	may	have	for	ongoing	support.	Your	expertise	and	knowledge	of	the	mental	health	field	would	be	invaluable	in	guiding	me	towards	the	most	suitable	resources.	Once	again,	I	want	to	express	my	sincere
appreciation	for	your	commitment	to	my	well-being.	I	am	grateful	for	the	positive	impact	you	have	had	on	my	life	and	will	always	remember	our	time	together.	If	you	have	any	paperwork	or	administrative	tasks	that	require	my	attention,	please	let	me	know,	and	I	will	be	happy	to	assist.	Thank	you	once	again	for	your	professionalism,	compassion,	and
dedication.	I	wish	you	continued	success	in	your	practice	and	the	ability	to	positively	impact	the	lives	of	others.	Sincerely,	[Your	Name]	Tips	for	Ending	a	Therapeutic	Relationship	Respectfully	Communicate	your	decision:	It's	essential	to	inform	your	therapist	about	your	decision	to	end	therapy.	This	can	be	done	in	person,	through	a	termination	letter,
or	a	combination	of	both.	Express	gratitude:	Take	the	time	to	express	your	appreciation	for	your	therapist's	support	and	guidance	throughout	the	therapeutic	journey.	Summarize	progress:	Reflect	on	the	progress	you	have	made	during	therapy	and	highlight	the	positive	changes	in	your	life.	Discuss	future	plans:	If	necessary,	discuss	any
recommendations	or	referrals	your	therapist	may	have	for	ongoing	support.	Offer	assistance:	Inquire	if	there	are	any	administrative	tasks	or	paperwork	that	require	your	attention	before	concluding	therapy.	Frequently	Asked	Questions	1.	Is	a	termination	letter	necessary	when	ending	therapy?	Yes,	a	termination	letter	is	considered	a	professional	and
respectful	way	to	conclude	therapy.	It	allows	both	you	and	your	therapist	to	acknowledge	the	end	of	the	therapeutic	relationship	and	discuss	any	final	thoughts	or	recommendations.	2.	Can	I	use	the	provided	termination	letter	sample	for	my	situation?	Absolutely!	Our	Mental	Health	Counseling	Termination	Letter	Template	is	a	comprehensive	sample
that	can	be	customized	to	suit	your	specific	needs.	However,	it's	always	a	good	idea	to	consult	with	your	therapist	or	seek	legal	advice	if	you	have	any	concerns	or	questions.	3.	How	should	I	deliver	the	termination	letter?	You	can	choose	to	deliver	the	termination	letter	in	person	during	a	therapy	session,	send	it	via	email,	or	mail	a	physical	copy.
Consider	the	method	that	feels	most	comfortable	and	appropriate	for	your	situation.	4.	What	should	I	do	if	I	have	concerns	or	questions	about	ending	therapy?	If	you	have	any	concerns	or	questions	about	ending	therapy,	it's	important	to	discuss	them	with	your	therapist.	They	can	provide	guidance,	address	your	concerns,	and	offer	recommendations
for	ongoing	support	if	needed.	5.	Can	I	reinitiate	therapy	with	the	same	therapist	in	the	future?	Yes,	you	can	reinitiate	therapy	with	the	same	therapist	in	the	future	if	both	parties	agree.	However,	it's	important	to	have	an	open	and	honest	conversation	about	your	reasons	for	returning	to	therapy	and	assess	if	it	aligns	with	your	therapist's	expertise
and	availability.	Conclusion	Ending	a	therapeutic	relationship	is	a	significant	step	in	your	mental	health	journey.	By	following	the	guidelines	and	using	our	Mental	Health	Counseling	Termination	Letter	Sample,	you	can	ensure	a	respectful	and	professional	conclusion	to	your	therapy	sessions.	Remember	to	express	gratitude,	summarize	progress,	and
discuss	any	future	plans	or	recommendations	with	your	therapist.	Download	our	template	and	take	the	first	step	towards	a	smooth	transition.	[CTA	Button]	Download	Mental	Health	Counseling	Termination	Letter	Template	[Additional	CTA]	Explore	our	blog	for	more	mental	health	resources	and	tips	for	self-care.	[Disclaimer]	This	blog	post	is	for
informational	purposes	only	and	should	not	be	considered	legal	or	therapeutic	advice.	Always	consult	with	a	qualified	professional	for	personalized	guidance	and	support.	Sources:	Professional	Article	The	end	of	therapy	can	be	a	positive	experience	with	a	long-lasting	impact	on	both	the	client	and	therapist.	When	successful,	termination	is	an
opportunity	for	closure.	Together,	the	client	and	therapist	take	a	step	back	and	look	at	the	personal	growth	that	has	slowly	unfolded	over	the	course	of	treatmentgrowth	that	may	have	gone	unnoticed,	had	attention	not	been	called	to	it.	In	reality,	termination	starts	long	before	the	end	of	therapy.	In	the	very	first	sessions,	the	therapist	will	begin	to	lay
the	groundwork	for	termination	by	setting	clear	therapeutic	goals	and	describing	therapy	as	a	time-limited	process.	As	the	therapeutic	relationship	comes	closer	to	an	end,	termination	will	be	discussed	more	frequently.	The	therapist	will	highlight	the	growth	made	by	the	client,	and	help	them	create	a	plan	to	handle	future	problems.	In	this	guide,	we
outline	a	successful	termination	in	two	parts.	Laying	the	Groundwork	for	Termination	describes	the	role	that	termination	plays	throughout	therapy.	The	Termination	Process	discusses	the	final	sessions	of	therapy,	when	termination	comes	to	the	forefront	of	the	conversation.	Laying	the	Groundwork	for	Termination	Prepare	clients	for	termination	from
the	start.	Begin	laying	the	groundwork	for	successful	termination	from	the	very	first	session	by	describing	therapy	as	a	time-limited	process.	This	means	that	therapy	will	not	go	on	forever.	The	clients	goal	is	to	develop	the	tools	or	make	changes	that	allow	them	to	lead	a	healthy	life	without	therapy.	This	sets	the	expectation	from	the	start	that
termination	is	a	positive	goal.	It	is	also	helpful	to	set	a	rough	timeline	for	treatment.	Doing	so	reinforces	the	idea	that	treatment	is	time-limited.	Of	course,	its	impossible	to	know	exactly	how	long	a	client	will	be	in	therapy,	but	its	helpful	for	clients	to	have	an	idea	of	what	to	expect.	Estimates	can	be	based	on	therapeutic	experience	or	suggestions	from
manualized	treatments.	Set	therapeutic	goals	to	mark	a	finish	line	for	therapy.	Treatment	plans	help	guide	therapy	by	outlining	the	clients	goals	and	objectives.	Without	such	goals,	therapy	can	become	aimless	as	new	problems	arise	each	week,	causing	therapy	to	continue	indefinitely.	Goals	create	a	clear	finish	line	for	therapy	and	give	each	session
direction.	Collaborate	with	the	client	to	establish	specific,	achievable,	and	measurable	treatment	goals.	Create	a	copy	of	the	treatment	plan	for	your	records	and	for	the	client	to	keep.	Refer	to	the	plan	regularly	to	make	sure	therapy	is	on	track	and	to	reemphasize	the	structured	nature	of	therapy.	Remember	that	goals	are	not	set	in	stone--they	should
be	revised	as	needed	to	ensure	theyre	still	relevant	and	attainable.	Tip:	When	a	client	has	a	new	fire	to	put	out	each	week,	it	can	be	difficult	getting	to	treatment	goals.	If	this	becomes	a	distraction,	make	an	agreement	with	the	client	to	talk	about	that	weeks	problem	for	the	first	10-15	minutes	of	each	session.	Afterwards,	move	on	to	the	broader
treatment	goals.	The	Termination	Process	As	the	clients	time	in	therapy	draws	to	a	close,	termination	becomes	the	focus	of	sessions.	Termination	is	a	time	to	review	the	clients	achievements	and	reinforce	plans	for	maintaining	good	mental	health.	The	information	below	will	help	you	facilitate	a	smooth	and	successful	termination	process.	Gauge
readiness	for	termination.	Generally,	therapy	is	completed	when	a	client	has	achieved	the	goals	outlined	in	their	treatment	plan.	However,	this	decision	is	a	matter	of	professional	judgment.	When	therapeutic	goals	are	nearing	completion,	discuss	the	clients	readiness	to	terminate	and	their	feelings--whether	positive,	negative,	or	ambivalent--related	to
ending	therapy.	The	client	maintains	a	significant	reduction	in	symptoms	or	issues	related	to	their	presenting	problem.	It	is	the	clinicians	professional	judgment	that	the	client	is	no	longer	in	need	of	mental	health	counseling.	Remaining	symptoms	or	problems	are	better	treated	by	other	means	(e.g.	medication	management	or	a	support	group).
Sometimes,	clients	feel	content	with	the	progress	they	have	made,	and	express	that	they	are	ready	to	end	therapy.	They	may	ask	how	much	longer	they	need	to	be	in	therapy	or	how	many	sessions	they	have	left.	Other	times,	clients	will	offer	subtle	cues	to	their	being	ready	for	termination.	These	might	include	prioritizing	other	things	over	therapy,
cancelling	sessions,	or	not	completing	homework.	Discuss	whether	these	behaviors	mean	the	client	is	avoiding	working	in	therapy,	or	whether	they	are	ready	for	termination	but	hesitant	to	say	so.	If	the	clinician	agrees	with	the	clients	readiness	for	termination,	this	is	an	opportunity	to	begin	collaborating	on	closure.	If	the	clinician	has	concerns	about
the	clients	readiness,	this	is	an	opportunity	to	discuss	those	concerns.	Some	clients	may	be	reluctant	to	end	therapy.	They	might	enjoy	the	routine	of	coming	to	regular	sessions,	or	worry	they	wont	be	able	to	maintain	their	achievements	on	their	own.	Explore	the	clients	reluctance	and	what	can	be	done	to	help	them	feel	ready	for	termination.	In	these
cases,	its	often	appropriate	to	use	a	fading	out	approach,	where	the	frequency	of	sessions	is	gradually	reduced.	Sometimes	the	positive	changes	that	are	fostered	during	therapy	happen	so	gradually	that	they	go	unnoticed.	Reviewing	a	clients	progress	throughout	treatment--and	particularly	at	termination--will	highlight	these	positive	changes.	As	a
therapist,	you	might	see	positive	changes	in	the	client	that	they	have	yet	to	notice.	When	you	compare	the	first	few	sessions	to	the	most	recent	sessions,	look	for	changes	in	the	following	areas:	More	positive	body	language	Decreased	symptom	severity	Improved	relationships	Positive	outlook	on	the	future	Improved	functioning	at	home,	work,	or	school
Point	out	these	improvements	by	sharing	specific	changes	youve	seen	in	the	client.	For	example:	Example:	"During	your	first	sessions,	it	was	terrifying	for	you	to	talk	about	your	trauma.	When	you	tried,	your	body	shook,	and	you	would	try	to	change	the	subject.	Now	youre	able	to	tell	the	story	almost	matter-of-factly,	without	a	single	tear.	Even	though
you	still	have	painful	feelings	about	the	situation,	and	you	still	have	some	difficult	moments,	you	have	come	a	long	way."	Regular	assessments	are	another	tool	for	highlighting	positive	change.	Choose	an	assessment	that	fits	with	a	client's	presenting	issue,	and	ask	that	they	complete	it	regularly.	Over	time,	these	assessments	will	begin	to	show	trends
in	the	clients	mood	and	functioning.	As	therapy	nears	its	end,	these	assessments	will	allow	a	client	to	clearly	view	their	improvements,	based	upon	their	own	self-report.	If	it	makes	sense	for	the	particular	assessment,	the	therapist	may	graph	the	results	to	further	highlight	the	trends.	Wellness	Assessment	worksheet	Finally,	ask	your	client	to	review
the	changes	they	have	noticed.	Have	they	noticed	improvements	in	their	lives	outside	of	therapy?	What	has	been	noticeably	helpful?	Below	are	some	questions	to	begin	exploring:	Of	what	weve	done	so	far,	what	has	been	the	most	meaningful	or	valuable	to	you?	What	have	you	learned	or	accomplished?	What	positive	changes	have	you	noticed	in	your
life?	How	will	you	continue	to	use	what	you	have	learned?	What	do	you	want	to	remember	from	therapy?	How	do	you	think	you	will	look	back	on	our	work?	Many	issues	that	bring	clients	to	therapy	have	a	high	risk	of	relapse	and	require	ongoing	maintenance.	Because	of	this,	it	is	important	that	clients	have	a	plan	for	dealing	with	a	recurrence	of	their
presenting	problem.	Depending	on	the	issue,	this	might	mean	returning	to	therapy.	A	mental	health	maintenance	plan	helps	clients	recognize	ongoing	mental	health	needs	by	summarizing	their	triggers	and	warning	signs.	Additionally,	it	reminds	them	how	to	manage	these	needs	by	using	self-care,	coping	strategies,	and	social	support.	These	topics
will	be	addressed	throughout	therapy	but	should	be	reviewed	during	the	termination	process.	Triggers	are	emotions,	situations,	people,	places,	or	things	that	elevate	the	risk	of	the	presenting	problem	recurring.	For	example,	high	levels	of	stress,	interpersonal	problems,	and	grief	could	all	act	as	triggers.	A	mental	health	maintenance	plan	helps	a
client	understand	their	triggers	and	how	to	avoid	or	manage	them.	Warning	signs	are	clues	that	the	presenting	problem	might	be	returning	or	intensifying.	For	example,	a	client	who	presented	with	depression	might	note	that	their	illness	worsened	after	they	isolated	themselves	from	friends	and	family.	When	the	client	notices	this	behavior	in	the
future,	they	will	know	to	use	an	appropriate	coping	strategy	or	return	to	therapy.	For	an	outline	of	this	process,	try	the	Mental	Health	Maintenance	Plan	worksheet:	Mental	Health	Maintenance	Plan	worksheet	Conclusion	When	its	time	to	part	with	the	client,	the	process	may	be	straightforward	and	professional,	or	it	may	be	more	emotional.	The	client
may	experience	a	wide	range	of	emotions,	from	sadness	and	a	sense	of	loss,	to	pride,	satisfaction,	and	a	sense	of	independence.	Allow	the	client	to	express	their	emotions,	and	validate	their	experience.	A	therapists	reactions	may	be	just	as	varied.	Commend	the	client	for	their	hard	work	in	therapy	and	take	pride	in	what	you	and	the	client
accomplished	together.	To	learn	more	about	the	termination	process,	check	out	this	book:	Terminating	Therapy:	A	Professional	Guide...	book	Below	is	atherapy	termination	letter	sampleyou	can	use	in	your	own	practice.Download	the	fulltermination	of	therapy	letter	sampleas	a	PDF	above	so	you	can	edit	it	according	to	your	specific	situation.Dear
[Clients	name],As	we	discussed	during	the	last	several	sessions,	it	is	clear	to	me:Sample	language	for	reasons	(select	the	relevant	reason):That	our	ongoing	work	together	has	not	been	beneficial	to	you.You	have	consistently	missed	appointments.Your	interactions	with	me	have	threatened	my	personal	safety.You	have	indicated	your	wish	to	terminate
services	with	me.Our	group	work	has	come	to	its	agreed	end	date.I	have	become	aware	of	a	conflict	of	interest	dual-relationship.It	is	my	ethical	mandate	to	appropriately	discontinue	therapy	if	it	is	no	longer	helping	my	clients.	As	such,	I	strongly	believe	it	to	be	in	your	best	interest	for	us	to	end	our	work	together.I	am	providing	you	with	the	names
and	contact	information	of	several	psychotherapists.	Each	of	these	professionals	is	licensed,	has	training	and	experience	in	their	field,	and	is	located	nearby	to	you.	I	hope	you	will	contact	them	and	make	arrangements	to	begin	treatment	with	one	of	them.Name/Degree/License/Phone/Area	of	expertiseName/Degree/License/Phone/Area	of
expertiseName/Degree/License/Phone/Area	of	expertiseIf	you	would	like	me	to	discuss	your	situation	and	our	treatment	with	themand	will	give	me	written	permission	to	do	soI	would	be	happy	to	speak	to	them.	If	you	run	into	any	difficulties,	let	me	know	and	I	will	be	happy	to	help	you	in	this	transition	in	any	way	I	can.If	you	feel	its	necessary,	I	will
meet	with	you	up	to	[#]	more	times	to	assist	you	during	this	time	of	transition.	Please	feel	free	to	discuss	these	issues,	or	any	others	that	concern	you,	during	our	remaining	upcoming	meetings.Best,[Your	Name][Your	Practices	Name]

Sample	therapy	termination	letter.	Termination	therapy	letter.	Therapy	ending	letter	example.	Therapy	termination	note	example.


