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Post	navigation	Share	—	copy	and	redistribute	the	material	in	any	medium	or	format	for	any	purpose,	even	commercially.	Adapt	—	remix,	transform,	and	build	upon	the	material	for	any	purpose,	even	commercially.	The	licensor	cannot	revoke	these	freedoms	as	long	as	you	follow	the	license	terms.	Attribution	—	You	must	give	appropriate	credit	,
provide	a	link	to	the	license,	and	indicate	if	changes	were	made	.	You	may	do	so	in	any	reasonable	manner,	but	not	in	any	way	that	suggests	the	licensor	endorses	you	or	your	use.	ShareAlike	—	If	you	remix,	transform,	or	build	upon	the	material,	you	must	distribute	your	contributions	under	the	same	license	as	the	original.	No	additional	restrictions	—
You	may	not	apply	legal	terms	or	technological	measures	that	legally	restrict	others	from	doing	anything	the	license	permits.	You	do	not	have	to	comply	with	the	license	for	elements	of	the	material	in	the	public	domain	or	where	your	use	is	permitted	by	an	applicable	exception	or	limitation	.	No	warranties	are	given.	The	license	may	not	give	you	all	of
the	permissions	necessary	for	your	intended	use.	For	example,	other	rights	such	as	publicity,	privacy,	or	moral	rights	may	limit	how	you	use	the	material.	Planning	a	wedding	can	be	an	intricate	web	of	details,	expectations,	and	joyous	moments.	But	to	ensure	that	everything	goes	smoothly,	a	well-drafted	Wedding	Planner	Contract	is	vital.	At
EasyLegalDocs,	we	understand	the	complexities	involved	in	wedding	planning	and	have	developed	a	comprehensive	Wedding	Planner	Contract	template	to	make	your	life	easier.	A	Wedding	Planner	Service	Agreement,	commonly	known	as	a	Wedding	Planner	Contract,	is	a	legally	binding	document	between	the	wedding	planner	(“Planner”)	and	the
client	(“Client”).	This	contract	outlines	the	Planner’s	roles,	responsibilities,	payment	terms,	cancellation	policies,	and	more,	providing	a	structured	framework	for	the	wedding	planning	process.	A	well-crafted	contract	ensures	that	both	parties	are	on	the	same	page,	reducing	the	chances	of	misunderstandings	and	disputes	down	the	line.	Navigating	the
complexities	of	wedding	planning	can	be	stressful	and	time-consuming.	A	Wedding	Planner	Contract	serves	as	a	safeguard,	ensuring	that	all	parties	involved	know	what	to	expect	from	each	other.	It	acts	as	the	rulebook	that	governs	the	planning	process,	setting	boundaries	while	also	providing	room	for	creativity	and	personalization.	Below,	let’s	look
into	some	of	the	core	reasons	why	having	a	Wedding	Planner	Contract	is	non-negotiable.	The	foremost	reason	for	having	a	detailed	contract	is	to	provide	legal	protection	for	both	parties.	Should	there	be	any	disputes	or	issues,	the	contract	serves	as	a	point	of	reference	for	resolution.	With	a	contract,	expectations	and	responsibilities	are	clearly
defined.	This	eliminates	guesswork	and	provides	a	roadmap	for	the	planning	process.	Using	a	template	speeds	up	the	process.	Instead	of	starting	from	scratch,	you	can	easily	modify	the	template	to	suit	your	specific	needs,	saving	you	both	time	and	effort.	How	to	Use	Our	Wedding	Planner	Contract	Template	Download	the	Template:	Download	the
Wedding	Planner	Contract	template	in	your	preferred	format	(Microsoft	Word,	PDF	or	Google	Docs).	Customize:	Fill	in	the	required	details	like	names,	addresses,	roles,	and	other	specific	terms.	Review:	Have	both	parties	review	the	document	carefully.	Sign:	Once	both	parties	agree	to	the	terms,	sign	the	document	to	make	it	legally	binding.	Creating
a	comprehensive	Wedding	Planner	Contract	may	seem	like	a	daunting	task,	but	it	doesn’t	have	to	be.	By	breaking	it	down	section	by	section,	you	can	construct	a	document	that	serves	as	a	solid	foundation	for	your	professional	relationship.	Here’s	how	to	use	our	Wedding	Planner	Contract	template	to	get	you	started.	The	first	part	of	the	contract
outlines	the	fundamental	details:	the	names	and	addresses	of	both	the	Client	and	the	Planner.	Make	sure	to	get	the	correct	spelling	and	accurate	contact	information,	as	this	sets	the	stage	for	formal	communication	down	the	line.	In	this	section,	fill	in	the	date,	time,	and	locations	for	both	the	ceremony	and	reception.	These	details	are	essential	for
planning	logistics	and	aligning	vendor	commitments.	Here	you’ll	specify	what	services	the	Planner	will	provide.	Be	as	detailed	as	possible—from	venue	selection	to	floral	arrangements—to	ensure	there	are	no	misunderstandings	later.	This	is	one	of	the	most	critical	sections	of	the	contract.	A	detailed	list	of	responsibilities	not	only	sets	client
expectations	but	also	provides	the	Planner	with	a	scope	of	work.	Clearly	outline	how	much	the	Planner	will	be	paid,	when	payments	are	due,	and	the	method	of	payment.	This	is	crucial	for	financial	planning	for	both	parties.	This	part	of	the	contract	lays	out	the	terms	under	which	either	party	can	cancel	the	agreement,	including	any	refund	policies.	It
is	essential	to	be	specific	about	the	number	of	days	that	warrant	a	full	or	partial	refund.	Tip:	Cancellation	policies	are	often	overlooked	in	the	excitement	of	wedding	planning.	Make	sure	to	read	and	discuss	these	terms	carefully.	This	section	clarifies	what	happens	if	things	don’t	go	as	planned.	It	specifies	the	extent	of	financial	liability	and	underlines
that	the	Planner	is	not	accountable	for	third-party	vendors,	except	under	certain	conditions.	In	the	unfortunate	event	of	a	dispute,	this	clause	outlines	how	it	will	be	resolved,	whether	through	arbitration,	mediation,	or	negotiation.	It’s	an	essential	section	that	can	save	both	parties	time	and	money	in	case	of	a	disagreement.	Important:	Legal	disputes
can	be	costly	and	emotionally	draining.	Having	a	predefined	method	for	resolution	can	simplify	the	process	and	expedite	outcomes.	This	part	specifies	under	which	jurisdiction	the	contract	will	be	governed.	It	may	also	include	clauses	for	attorney’s	fees	in	the	event	of	litigation	and	the	severability	of	the	agreement’s	terms.	Once	both	parties	have
reviewed	and	agreed	upon	the	contract	terms,	it’s	time	to	make	it	legally	binding	through	signatures.	Make	sure	both	the	Client	and	the	Planner	sign	and	date	the	document.	Writing	a	Wedding	Planner	Contract	doesn’t	have	to	be	overwhelming.	Using	our	Wedding	Planner	Contract	template	as	a	foundation	ensures	you	cover	all	the	essentials	while
providing	enough	flexibility	to	cater	to	unique	needs	and	situations.	Planning	a	wedding	can	be	an	exciting	yet	overwhelming	endeavour.	From	selecting	the	perfect	venue	to	coordinating	with	vendors,	every	detail	needs	careful	attention.	To	ensure	a	smooth	and	stress-free	wedding	planning	process,	many	couples	opt	to	hire	a	professional	wedding
planner.	When	entering	into	such	a	partnership,	it	is	essential	to	have	a	well-drafted	wedding	planner	contract	in	place.	We	understand	the	significance	of	a	comprehensive	Wedding	Planner	Contract,	and	to	make	your	planning	process	easier,	we	are	thrilled	to	offer	you	our	free	Wedding	Planner	Contract	Template.	Our	professionally	designed
template	covers	all	the	essential	aspects	of	a	wedding	planning	contract,	and	it’s	easily	editable	to	suit	your	specific	needs.	+2+2	A	wedding	planner	contract	is	a	legally	binding	agreement	between	the	couple	and	the	wedding	planner.	It	outlines	the	responsibilities,	expectations,	and	terms	of	service	for	both	parties	involved.	This	contract	serves	as	a
crucial	tool	for	ensuring	clarity,	avoiding	misunderstandings,	and	protecting	the	interests	of	all	parties	throughout	the	wedding	planning	process.	Typically,	a	Wedding	Planner	Contract	covers	the	following	agreements:	Scope	of	ServicesPayment	TermsCancellation	and	Refund	PolicyLiability	and	InsuranceIntellectual	PropertyConfidentialityForce
Majeure	Free	Editable	Wedding	Planner	Contract	Sample	Access	our	free	Wedding	Planner	Contract	sample	to	safeguard	your	interests.	Download	now	and	take	proactive	steps	toward	a	secure	Wedding	Planner	Contract	at	no	cost.	A	wedding	is	a	joyous	occasion,	filled	with	love	and	excitement,	but	it	also	involves	intricate	planning	and	coordination.
In	the	midst	of	all	the	celebration,	having	a	Wedding	Planner	Contract	might	not	be	the	first	thing	that	comes	to	mind,	but	it	is	undeniably	crucial.	Let’s	explore	why	having	a	well-crafted	contract	is	essential	for	a	seamless	and	memorable	wedding	experience.	1.	Clarity	and	Understanding	A	Wedding	Planner	Contract	serves	as	a	roadmap,	clearly
defining	the	roles	and	responsibilities	of	both	the	couple	and	the	wedding	planner.	By	outlining	the	specific	services	the	planner	will	provide,	such	as	venue	selection,	vendor	management,	and	event	coordination,	everyone	involved	gains	a	comprehensive	understanding	of	their	obligations.	This	clarity	minimizes	the	chances	of	misunderstandings	and
ensures	that	everyone	is	on	the	same	page	throughout	the	planning	process.	2.	Professionalism	In	the	realm	of	wedding	planning,	professionalism	is	key.	A	detailed	and	professional	contract	demonstrates	the	commitment	of	the	wedding	planner	to	deliver	exceptional	services.	It	reassures	the	couple	that	they	are	working	with	a	reliable	and
competent	professional	who	will	skillfully	handle	the	logistics	and	bring	their	dream	wedding	to	life.	A	contract	not	only	sets	the	tone	for	a	polished	experience	but	also	instils	confidence	in	the	couple	that	their	special	day	is	in	capable	hands.	3.	Legal	Protection	While	it’s	not	something	anyone	likes	to	dwell	on,	sometimes	unexpected	challenges	arise
during	wedding	planning.	A	well-structured	contract	offers	legal	protection	for	both	the	couple	and	the	wedding	planner.	In	the	unfortunate	event	of	any	disputes	or	disagreements,	the	contract	provides	a	solid	foundation	for	resolution.	It	outlines	the	agreed-upon	terms,	payment	details,	and	any	contingency	plans,	safeguarding	the	interests	of	both
parties	involved.	4.	Peace	of	Mind	Planning	a	wedding	can	be	a	rollercoaster	of	emotions,	and	the	last	thing	anyone	wants	is	added	stress.	With	a	comprehensive	contract	in	place,	the	couple	can	focus	on	enjoying	their	journey	to	the	altar,	knowing	that	they	have	a	dedicated	wedding	planner	to	manage	the	nitty-gritty	details.	The	contract	brings
peace	of	mind,	assuring	the	couple	that	their	vision	and	wishes	will	be	honored,	and	their	big	day	will	unfold	seamlessly.	5.	Minimizing	Risk	Weddings	involve	significant	financial	investments,	and	a	Wedding	Planner	Contract	helps	minimize	potential	risks.	By	outlining	the	payment	terms,	including	deposits	and	cancellation	policies,	the	contract
ensures	that	both	parties	are	aware	of	the	financial	implications	of	any	changes.	It	sets	out	clear	guidelines	for	refunds	and	rescheduling,	reducing	the	chance	of	financial	complications	in	case	of	unforeseen	circumstances.	Tips	for	Writing	a	Wedding	Planner	Contract	Crafting	a	Wedding	Planner	Contract	that	ensures	a	seamless	and	delightful
wedding	experience	requires	attention	to	detail	and	clear	communication.	Here	are	five	essential	tips	to	consider	when	writing	a	comprehensive	and	effective	Wedding	Planner	Contract:	1.	Be	Specific	and	Detailed	Clarity	is	paramount	in	a	Wedding	Planner	Contract.	Clearly	outline	the	scope	of	services	that	the	wedding	planner	will	provide.	Include
details	about	venue	selection,	vendor	management,	budgeting	assistance,	event	design,	and	coordination	on	the	wedding	day.	Avoid	vague	language	and	use	specific	terms	to	leave	no	room	for	ambiguity.	The	more	detailed	the	contract,	the	better	both	parties	understand	their	roles	and	responsibilities,	leading	to	a	smoother	planning	process.	2.
Consult	a	Legal	Professional	While	your	passion	lies	in	wedding	planning,	seeking	advice	from	a	legal	professional	is	crucial	when	drafting	the	contract.	A	lawyer	experienced	in	contract	law	can	ensure	that	the	document	adheres	to	all	relevant	legal	regulations	and	covers	essential	aspects	to	protect	both	the	couple	and	the	wedding	planner.	Their
expertise	will	help	you	create	a	contract	that	stands	up	to	legal	scrutiny	and	provides	a	strong	foundation	for	a	successful	collaboration.	3.	Include	a	Cancellation	Policy	Wedding	plans	can	change	for	various	reasons,	and	it’s	essential	to	have	a	well-defined	cancellation	policy	in	the	contract.	Outline	the	circumstances	under	which	either	party	can
terminate	the	agreement	and	the	procedures	for	doing	so.	Be	transparent	about	any	cancellation	fees	or	penalties	to	avoid	disputes	later	on.	A	clear	cancellation	policy	protects	both	parties’	interests	and	fosters	a	sense	of	trust	and	professionalism	in	the	planning	relationship.	4.	Address	Potential	Contingencies	Weddings	are	live	events,	and
unexpected	circumstances	can	arise.	It’s	wise	to	plan	for	contingencies	and	include	relevant	clauses	in	the	contract.	For	example,	establish	procedures	for	handling	unforeseen	emergencies,	rescheduling	the	event,	or	adjusting	services	due	to	external	factors	beyond	anyone’s	control.	Addressing	these	scenarios	in	advance	ensures	that	both	parties
know	how	to	navigate	unexpected	challenges	without	unnecessary	stress	or	confusion.	5.	Review	and	Revise	A	Wedding	Planner	Contract	is	not	a	one-and-done	document.	As	the	wedding	planning	industry	evolves	and	your	services	or	policies	change,	it’s	essential	to	review	and	revise	the	contract	regularly.	Ensure	that	it	stays	current	and	relevant	to
your	business	practices	and	legal	requirements.	By	keeping	the	contract	up-to-date,	you	demonstrate	professionalism	and	adaptability,	setting	a	positive	tone	for	your	relationship	with	clients.	Disclaimer:	Please	note	that	the	samples	provided	here	are	intended	to	serve	as	a	helpful	resource	and	should	not	be	considered	legal	advice.	It	is	important	to
consult	with	a	qualified	attorney	or	legal	professional	to	ensure	that	any	modifications	or	usage	of	these	templates	align	with	the	specific	laws	and	regulations	applicable	to	your	jurisdiction	and	circumstances.	BunnyDoc	disclaims	any	liability	or	responsibility	for	the	consequences	arising	from	the	use	or	customization	of	these	templates.	It	is	the
responsibility	of	the	users	to	review	and	adapt	these	templates	to	their	specific	needs,	and	to	seek	legal	counsel	for	their	particular	circumstances.	This	Wedding	Planner	Contract	(the	“Contract”)	is	entered	into	____________________	(the	“Effective	Date”),	by	and	between	________________________,	with	an	address	of	_____________________________	(the
“Client”)	and	_________________,	with	an	address	of	_______________________________,	(the	“Planner”),	also	individually	referred	to	as	“Party”,	and	collectively	“the	Parties.”	Wedding	Date:	_______________________________	(the	“Wedding	Day”)	Ceremony	Location:	_______________________________	Reception	Location:	_______________________________	Planner
Duties.	The	Client	engages	the	Planner’s	services	to	perform	the	following	duties	with	regards	to	the	event:	Unlimited	consultations	via	email	and/or	telephone.	Planner’s	Telephone	Number:	_______________________________	Planner’s	Email	Address:	_______________________________	Client’s	Telephone	Number:	_______________________________	Client’s	Email
Address:	_______________________________	Unlimited	face	to	face	consultations.	Be	advised,	extra	costs	will	be	incurred	for	travel	expenses	if	the	meeting	is	more	than	_____	miles	from	the	Planner’s	home/office.	Assistance	with	budget	and	breakdown	of	costs.	Discussion	of	and	development	of	theme/style	for	the	wedding.	Find	all	suppliers	and/or
service	providers.	Management	and	coordination	with	ceremony	and	reception	location	personnel.	Management	of	all	suppliers	and/or	service	providers.	Be	advised,	extra	costs	will	be	incurred	for	travel	expenses	for	any	travel	more	than	______	miles	from	the	Planner’s	home/office.	Visit	ceremony	and	reception	location	prior	to	Wedding	Day.	Provide
a	detailed	timeline	to	suppliers	and/or	service	providers	and	bridal	party.	Confirmation	and	follow-up	with	all	suppliers	and/or	service	providers	1-2	weeks	prior	to	Wedding	Day.		Day	of	coordination	and	supervision	until	_____________________________.	Payment.	The	Parties	agree	to	the	following	Payment	and	Payment	Terms:	Total	Fee	for	Services:
_________________________________________________________	Non-Refundable	Deposit	Due	Upon	Execution	of	Contract:	___________________	Balance	Due:	__________________________________________________________________	Balance	Due	Date:	____________________________________________________________	By	Client.	The	Client	may	cancel	this	Contract	at	any	time.
If	the	Client	cancels	up	to	____	days	prior	to	the	Wedding	Day,	the	Client	will	be	entitled	to	a	full	refund,	except	for	the	non-refundable	deposit.	If	the	Client	cancels	between	____	and	up	to	______	days	prior	to	the	Wedding	Day,	the	Client	will	be	entitled	to	a	fifty	percent	(50%)	refund.	If	the	Client	cancels	less	than	____	days	prior	to	the	Wedding	Day,
the	Client	will	not	be	entitled	to	a	refund.	By	Planner.	The	Planner	may	cancel	this	Contract	at	any	time.	If	the	Planner	cancels,	the	Planner	must	provide	a	suitable,	replacement	planner,	subject	to	the	Client’s	approval,	which	shall	be	obtained	in	writing.	In	the	alternative,	the	Planner	shall	refund	all	monies	previously	paid	by	the	Client,	including	any
non-refundable	deposits.	In	the	event	the	Planner	finds	a	suitable	replacement	planner,	the	Planner	shall	forward	all	monies	previously	paid	by	the	Client	to	the	replacement	planner,	less	any	monies	the	replacement	planner	agrees	have	been	earned	by	the	Planner	for	services	performed	until	the	date	of	cancellation.	Planner	Limitation	of	Liability.
The	Planner	will	endeavor	to	find	top	suppliers	and/or	service	providers.	However,	the	Planner	does	not	guarantee	any	suppliers’	and/or	service	providers’	performance	and/or	product.	The	Planner	will	not	be	responsible	for	any	supplier	and/or	service	provider	performance	and/or	product.	In	the	event	the	Client	changes	the	date	of	the	wedding,	the
Planner	will	make	every	effort	to	accommodate,	but	the	Planner’s	availability	is	not	guaranteed	for	any	other	date	than	the	date	stated	above.	Dispute	Resolution	and	Legal	Fees.	In	the	event	of	a	dispute	arising	out	of	this	Contract	that	cannot	be	resolved	by	mutual	agreement,	the	Parties	agree	to	engage	in	mediation.	If	the	matter	cannot	be	resolved
through	mediation,	and	legal	action	ensues,	the	successful	Party	will	be	entitled	to	its	legal	fees,	including,	but	not	limited	to	its	attorneys’	fees.	Severability.	In	the	event	any	provision	of	this	Contract	is	deemed	invalid	or	unenforceable,	in	whole	or	in	part,	that	part	shall	be	severed	from	the	remainder	of	the	Contract	and	all	other	provisions	will
continue	in	full	force	and	effect	as	valid	and	enforceable.		Legal	and	Binding	Agreement.	This	Contract	is	legal	and	binding	between	the	Parties	as	stated	above.	This	Contract	may	be	entered	into	and	is	legal	and	binding	both	in	the	United	States	and	throughout	Europe.	The	Parties	each	represent	that	they	have	the	authority	to	enter	into	this
Contract.	Governing	Law	and	Jurisdiction.	The	Parties	agree	that	this	Contract	shall	be	governed	by	the	State	and/or	Country	in	which	the	wedding	will	occur.	Entire	Agreement.	The	Parties	acknowledge	and	agree	that	this	Contract	represents	the	entire	agreement	between	the	Parties.	In	the	event	that	the	Parties	desire	to	change,	add,	or	otherwise
modify	any	terms,	they	shall	do	so	in	writing	to	be	signed	by	both	parties.	The	Parties	agree	to	the	terms	and	conditions	set	forth	above	as	demonstrated	by	their	signatures	as	follows:	Client	Signed:	_____________________________________	Name:	_____________________________________	Date:	_____________________________________	Planner	Signed:
_____________________________________	Name:	_____________________________________	Date:	_____________________________________			Skip	to	content	100%(4)100%	found	this	document	useful	(4	votes)8K	viewsThis	document	outlines	a	contract	for	wedding	day	coordination	services	between	Dannielle	Grabowski	and	a	client.	It	details	the	responsibilities	of
the	day	of	coordinator	which	include	assi…AI-enhanced	title	and	descriptionSaveSave	day	of	coordinator	-	contract	-	template	For	Later100%100%	found	this	document	useful,	undefined	Create	your	own	printable	contract	—	FREE!	Formatted	and	ready	to	use	with	Microsoft	Word,	Google	Docs,	or	any	other	word	processor	that	can	open	the	.DOC	file
format.	Wedding	Day-Of	Coordinator	_____________________________	(hereafter	"The	Couple")	and	_______________________	(hereafter	"The	Coordinator")	hereby	agree	to	the	following:	The	Couple	will	employ	the	Coordinator	solely	on	the	day	of	the	wedding,	{date	of	wedding}	and	will	not	employ	{his/her}	services	for	any	purpose	before	or	after	the
wedding	date.	The	Coordinator	and	the	Couple	will	have	{number}	meetings	no	more	than	{amount	of	time}	before	the	event	to	confirm	responsibilities	and	expectations.	The	Coordinator	will	arrive	at	{time}	on	the	day	of	the	wedding	and	stay	until	{time}	for	a	fee	of	{amount},	due	on	{date}.	The	Couple	may	extend	this	time	at	a	rate	of	{amount}
per	hour.	The	Coordinator	will	be	accompanied	by	{number}	assistant(s).	The	Couple	will	prepare	the	Coordinator	in	advance	for	any	difficult	guests	and	provide	information	about	any	potential	altercations.	The	Couple	will	let	the	Coordinator	know	what	accommodations	need	to	be	made	for	disabilities,	including	wheelchair	access,	interpretation,
Braille,	signing,	and	dietary	restrictions.	It	is	not	incumbent	upon	the	Coordinator	to	make	these	accommodations	possible;	however,	the	Coordinator	will	work	to	ensure	that	all	planned-for	accommodations	are	executed	according	to	plan	and	schedule.	The	Couple	will	provide	the	Coordinator	with	a	list	of	vendor	names,	contacts,	phone	numbers	and
email	addresses	no	later	than	{date}.	These	will	include:	Venue	Bartenders	(if	separate)	Caterer	Rental	item	vendor	Cake	decorator	DJ/Band	Officiant	Transportation	Pre-Ceremony/Pre-Reception	The	Coordinator	will	be	responsible	for	helping	with	and	coordinating	early	set-up	at	the	venue	with	venue	staff,	including	placement	of	tables	and	chairs,
altar	or	arch	decorations,	church	or	venue	decoration,	officiant	prep,	and	wedding	party	needs.	The	Coordinator	will	ensure	that	the	wedding	parties	have	access	to	irons,	steamers,	curlers,	stain	removers	and	emergency	kits.	The	Coordinator	will	direct	the	caterer,	florist,	photographer	and	cake	decorator	to	their	respective	places	and	assist	in
unloading	and	setting	up	items	as	needed.	The	Coordinator	will	gather	and	arrange	all	necessary	parties	for	formal	portraits	with	the	photographer	at	{time}.	The	Coordinator	will	facilitate	the	"first	look"	as	needed.	The	Coordinator	will	help	direct	any	live	music,	microphones	and	sound	equipment	prior	to	the	ceremony	and	ensure	that	it	is	in
working	order	and	can	be	heard	from	all	guest	positions.	The	Coordinator	will	ensure	all	food	is	properly	warmed,	stored	or	set	out	before	the	ceremony	begins.	Ceremony	The	Coordinator	will	cue	the	musicians	to	begin	playing	music	no	later	than	{time}.	The	Coordinator	will	help	guests	with	questions	and	arrange	for	signage	regarding	the	guest
book,	programs	and	bathrooms.	The	Coordinator	will	check	for	the	proper	placement	of	programs,	readings,	vows,	rings	and	sheet	music.	The	Coordinator	will	cue	the	processional	and	the	accompanying	music.	After	the	ceremony,	the	Coordinator	will	direct	guests	to	the	reception	venue.	Reception	The	Coordinator	will	help	direct	clean-up	and
disassembling	of	items	and	decorations	at	the	ceremony	before	attending	the	reception.	The	Coordinator	will	direct	guests	to	proper	table	numbers,	seating	and	activities	at	the	reception.	The	Coordinator	will	direct	the	DJ/band	on	timing	for	the	arrival	and	announcement	of	the	Couple.	The	Coordinator	will	help	find	places	for	unexpected	gifts	and
will	ensure	that	the	marriage	license	is	correctly	signed	and	safely	stowed.	The	Coordinator	will	help	cue	the	DJ/Band	for	toasts,	the	cutting	of	the	cake,	the	bouquet/garter	toss	and	the	first	dances.	The	Coordinator	will	direct	guests	with	dietary	restrictions	to	the	proper	areas	or	meals.	The	Coordinator	will	help	coordinate	transportation	for	the
Couple	and	time	it	with	any	end-of-the-night	ceremonies	at	{time},	including	sparklers,	bubbles,	confetti,	etc.	The	Coordinator	will	help	direct	clean-up	no	later	than	{time}.	Any	changes	to	this	contract	must	be	done	so	in	writing	and	signed	by	both	parties.	In	witness	to	their	agreement	to	the	terms	of	this	contract,	the	parties	affix	their	signatures
below:	_____________________________________	(The	Couple	signature	and	date)	_____________________________________	(Coordinator	signature	and	date)	Create	your	own	printable	contract	—	FREE!	Formatted	and	ready	to	use	with	Microsoft	Word,	Google	Docs,	or	any	other	word	processor	that	can	open	the	.DOC	file	format.	Index	of	Printable	Contract
Examples


